
DIOCESE OF EDMONTON

CLERGY VACATION POLICY

1. All clergy must take annual general vacations according to this policy.

2. It is the intention of this policy that vacation entitlement be taken by clergy and not paid out in lieu. Any payouts must receive prior approval of the Bishop.

3. Four weeks vacation entitlement annually shall be due for the first ten years of ordained ministry. After consulting with the Wardens and Bishop, the four weeks may be extended to a full calendar month. This applies to full– and part–time clergy. Vacation entitlement shall be calculated on a calendar year basis only. (Example: Employment commences July 1st – clergy permitted to take two weeks vacation before the end of that year.)

4. An additional one week vacation entitlement shall be due for the eleventh and subsequent years of ordained ministry. Only one month of vacation entitlement may be taken at one time unless approved by the Bishop.

5. No vacation entitlement may be carried forward beyond the calendar year without the written approval of the Bishop and parish wardens. Any carry forward entitlement must be used in the subsequent calendar year.

6. In addition to vacation entitlement, all clergy are entitled to one week study time with pay annually. Diocesan clergy retreats and conferences shall not be counted as study time leave. Non–attendance at clergy retreats and conferences does not add to the study time that may be taken. Study time cannot be accumulated without permission. There is no payment in lieu of study time.

7. Vacation entitlement or study time may not be taken over December 24 and 25 or Holy Week and Easter Sunday.

8. A written record of clergy vacation and study time taken shall be kept by each corporation. A clergy vacation report shall be submitted to the Diocese by March 15th of each year. The necessary form shall be included with the Annual Statistical Report forms.

9. In addition to vacation entitlement and study time referred to above, Clergy are entitled to all statutory holidays prescribed by law. If these days are working days for clergy (e.g., Good Friday), other days must be taken off. Clergy are encouraged to take an additional day off in weeks where a statutory holiday falls on their regular day off.

10. If clergy move to a new parish within the Diocese during a year with accumulated vacation entitlement forthcoming, the “departing” parish shall compensate the “arriving” parish an amount proportionate to the amount due as calculated by central payroll.
11. If clergy move from another Diocese, the disposition of any vacation entitlement due is subject to agreement with the Bishop, the wardens of the parish and the incoming clergy person.
12. It is undesirable for clergy to take the month of September as vacation entitlement due to the start up of parish organizations.
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